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1. O01mHe NoJIoKEeHHH

Hacrosimee Ilonokenue pa3paboraHo Ha ocHoBe DenepalbHOrO 3aKOHA
Poccuiickoii ®enepauuu ot 29 mexabps 2012 r. Ne 273 -@3 «O6 obpazoBaHuu B
Poccutickoii ®enepaunumn», 3akoHa «(O OHOMHMOTEYHOM Jelie», HAa OCHOBaHHH
IMpukazsa or 1 wMapra 2004 1. Ne 2/2 «O6 OCHOBHBIX HampaBIECHHIX
COBEPILICHCTBOBAHWS  JEATENBHOCTH  OMOTHOTeKM  ydpexAeHHH  oOmero
obpasoBanusi POy, B coorsercTBur ¢ PI'OC, CanlluH, YcraBa 06pa3oBarebHOIO
yupexneHus; Ha ocHoBaHMM @enmepansHoro 3akoHa Ne 114-@3 «O
MPOTHBOAEHCTBHHU SKCTPEMUCTCKOH AeATeIbHOCTHY, B COOTBETCTBHH CO CTAaThEH 13
3aKoHa 0 3ampeleHHH MacCOBOTO PacIIPOCTPaHEHHUs SKCTPEMUCTCKOM JTHTEpaTyphl;
®enepansHoro 3akoHa oT 29.12.2010 N 436-®3 (pen. ot 14.10.2014) "O 3ammre
neTel oT WHGOPMALIUK, IPHYHHSIONIEH Bpe WX 300POBBIO U Pa3BUTHIO".
BubGnuoreka obecrmedynBaeT NpaBa Y4acTHHMKOB 00pa3oBaTeIbHOIrO Ipolecca Ha
OecIIaTHOE MOJIb30BaHKue OMOIHMOTEUHO-HHDOPMAITUOHHEIMH PECYPCaMH.
Ob6ecne4eHHOCTh OHOMMOTEKM Y9EOHBIMH, METOJMYECKMMH H CIPaBOYHBIMH
JIOKYMEHTaMM YYMTBEIBAeTCs [pU JIMLEH3UpOBaHUH 00IIeoOpa3oBaTEIEHOM
OpraHU3alLKH.

Ilen OHOIHOTEKH COOTHOCATCS C IesiMd 00pa30BaTeNbHOM OpraHU3alyH:
dbopmupoBaHue O0IIeH KyJIbTYpbl JHYHOCTH ODYYarOIUXCS HA OCHOBE YCBOEHHMS
®I'OC, co3maHue YCIOBHH ISl CTAHOBJIEHHS JTUYHOCTH IIKOIBHHKOB, PACKpPBITHSA
UX  UHIWBHOYAIBHBIX  CIIOCOOHOCTEW, BOCIMTaHHS  IPaXAaHCTBEHHOCTH,
Tpymomo0Ous, yBaXeHHs K IpaBaM # cBoOomaM ueloBeka, (hOpMHpOBaHHUE
3JJOPOBOI0 00pa3a KU3HH.

BubinoTexa pyKOBOJACTBYETCS B CBOEH NeITeNbHOCTH (eepalbHBIMU 3aKOHAMH,
yka3zaMu U pacnopsokeHusmu [Ipesuaenta PO, nocTaHOBIEHUAMH H
pacniopsbkeHusMu [IpaBurenscTBa PO U UCNONHUTENBHBIX OPraHoOB CyObekTOB PD,
pEeLIEHUSIMH COOTBETCTRYIOIIETO OpraHa yrpaBlieHus: 00pa3oBaHHEM, Y CTaBOM
0011eo0pa3zoBaTeNnbHOM opraHu3anuy, HactoammmM [lonoxeHneM.

JlesTenpHOCTh OMOMTUOTEKH OCHOBBIBAETCS Ha MPUHIMIIAX IEMOKPATHH, TYMaHHU3Ma,




00111eTOCTYTHOCTH, NpUOPHUTETA 001IeYeT0OBeYECKHUX LIEHHOCTEH,
IPaXKIaHCTBEHHOCTH, CBOOOIHOr0 pa3BUTHUS THYHOCTH.

1.7.TTopsmOK TOIB30BaHKs UCTOYHHKAMH HHGOOpMALMH, EPEYEHb OCHOBHBIX YCIYT U
yclnoBus WX TpepgocrtaBneHus onpefensiorcs IlonoxenweM o 6ubGnmoreke
06111e06pa30BaTENLHOrO yupexaeHus U [IpaBuiiaMu Monp30BaHus OHOIHOTEKOM.

1.8.06paszoBarenbHas OpraHW3allis HeCeT OTBETCTBEHHOCTh 32 JOCTYMHOCTh H
Ka4ecTBO O6HOIMOTEYHO-HH(DOPMAIIMOHHOTO 00CTy)KUBaHUS OHOIHOTEKH.

1.9.0pranuzanns  oOCIy)XMBaHWS  YYaCTHHKOB  00pa30BaTeNbHOTO  mpolecca
MPOM3BOIAUTCA B COOTBETCTBHM C IpaBHIaM¥ TEXHHKM 0€30MacHOCTH H
NPOTHUBONOKAPHBIMY, CAHUTAPHO-TUTEHNYECKAMH TPEOOBAHHSIMH.

2. OcHOBHBIE 321a49HU

2.1. Ofecnedyenue yuacTHMKam oOpa3oBaTeNbHOr0 IIpollecca - OOydarolmMmcs,
eJarorHyeckuM pabOTHHUKAM, - JOCTyNa K MHGOOpMAILUH, 3HAHHAM, KYIETYPHBIM
IIEHHOCTSM  IOCPEACTBOM  WCIIONB30BaHUSA  OHOIHOTEYHO-HH(POPMAIMOHHBIX
pecypcoB

2.2. Bocnuradue KyJABTYPHOrO M TPAXIAHCKOTO CaMOCO3HaHHs, [IOMOIIb B
COLMANTH3aIMH 00YYarOIIErocs, pa3BUTUH €ro TBOPYECKOro MOTEHIIMAIA.

2.3. ®opMUpOBaHHUE HABBIKOB HE3aBHCHMOI0 OHOIMOTEYHOTO MOIB30BaTelNs: 00yUeHHe
MIOMCKY, OTOOpY M KPUTHYEeCKOH oOlleHKe HHGOpMalM¥ B COOTBETCTBHH C
tpebosanusamu OI'OC.

2.4. CoBepIIeHCTBOBaHUE NPEIOCTABIAEMEIX OMOINOTEKOM YCIYT Ha OCHOBE BHEIPEHUS
HOBHIX MH(DOPMALMOHHEIX TEXHOJNOTMH W KOMIBIOTEpU3alU¥ OHOIMOTEYHO-
WHGOPMAIIMOHHEIX MPOLIECcCOB, GOPMUPOBaHHE KOMDOPTHOH OUOIHOTEYHOM CpPEIbI
IIPU YCIOBUY KOMITBIOTEpU3alMK OHOIHOTEKH.

2.5. Tlononuenue W coxpaHeHne GOHIOB OMONHOTEKH Y4eOHO -METOAMYECKMMH
nocoOusIMH, OTBeYaIOIKM TpeboBaHusM peanu3anuy HoBeIX PI'OC.

3. OcHoBHbIe DYHKIIHH

3.1. ®opmupyer (oHn  OuOMMOTEeYHO-UHOOPMAIMOHHBIX  PECYpPCOB  IIKOJIEI,
KOMILIEKTYET YHHUBEPCAIbHBIA (POHA y4eOHBIMH, XyHOXKECTBEHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, NENaroryyecKMMU H HAy4YHO-IIONMYJISAPHBIMH JOKYMEHTaMH Ha
OyMaXHBIX M OIEKTPOHHBIX HOCHTEISIX HHOOpPMAlMH TOMOJNHAET (oHL
HHGOPMALMOHHBIME pecypcamu ceTd MHTepHer, 6asaMu M OaHKaMH HaHHBIX
JpYTUX YUIPEXIECHUN U OpraHu3allui;

OCYIIECTBISET pa3MellleHHWe, OpPraHH3alUI0 ¥  COXPaHHOCTh [JOKyMEHTOB
OMOTHOTEKH.

3.2. OpranusyeT ¥ BeJeT CIIpaBOYHO-OMONHOrpaMYecKUd amnmapar: KaTallorH,
TEMaTHYECKUe KapTOTEKH, 3IEKTPOHHEIA KaTallor.

3.3. OcymecTBaser nudbepeHIUPOBaHHOE O6ubMoTeYHO-UHPOPMALIMOHHOE
o6cy)XUBaHHEe 00yYarOLIUXCS.

3.3.1. IlpenocTaBngeT HHGOPMALMOHHEIE PECYPCHI HA Pa3IMYHBIX HOCHTENISAX HA OCHOBE
W3yYEHHS MX HHTEPECOB U HHQOPMALIHOHHEIX OTPEOHOCTEH.




3.3.2.0pranusyer oOy4eHHe HaBbIKaM HE3aBHCHMOIO OMOIMOTEYHOro IIOJIb30BaTENIs'
UHGMOPMALIMH, COAEHCTBYET MHTErpallM¥ KOMIUIEKCAa 3HaHHH, YMEHHH M HaBBIKOB
paboTsl ¢ KHUIO# ¥ HHGOpMaLKeil;

3.3.3. Opranu3yer MaccoBble MEPONPUSATHS, OPHEHTUPOBAHHBIE Ha pa3sBUTHE OOLIEeH U
YUTATENbCKONW KYJBTYPhl JIMYHOCTH, OKa3biBaeT COAECHCTBHE NPH OpraHU3aluH
BHEYPOYHOM JesiTeIbHOCTH, OpraHu3yeMoi B ycnoBusax peanusauuu OI'OC;

3.4. OcymecTBusier 6ubmmoTedHo-UHGOPMALIMOHHOE OOCITy)XMBaHHE MNeZaroru4ecKux

pabOTHHKOB:

3.4.1. YoBneTBopsieT 3alpoChl, CBA3aHHbIE ¢ 00y4eHHEM, BOCIIMTAHHEM H 3[10POBBEM
JeTeH;

3.4.2. YoBneTBOpsieT 3alpockl B O0JAcCTH IearoriyecKMXx HMHHOBAaLMA M HOBBIX
TEXHOJIOT'UH;

3.43. Co3maer ©OaHK mnegarorMdyeckoid HHQOpPMAlLMH KaK OCHOBBl €QUHOH
UHGOPMALIMOHHOM ciiy k0Bl 0011e00pa3oBaTebHON OpPraHW3allvi, OCYIIECTBIISET
HaKOIUIEHHe, CUCTEMAaTH3alMI0 HHPOPMaLMHU N0 peIMETaM.

3.4.4. CniocoOCTRyeT MPOBEACHHUIO 3aHATHH 10 (HOPMHUPOBAHUI HHGOPMAIIMOHHOM
KyJbTYPHIL.

3.5. YoBneTBOpSET 3arpochl 10J1b30BaTeled © UHHOPMUPYET O HOBBIX MOCTYIUIEHUSAX B
6ubIHOTEKY, B TOM UHcle crnocodcTByromux peanusanuu OI'OC;

3.5.1. KoHcynbTHpyeT mo BOmpocaM OpraHu3allid CeMEeHHOI0 YTEHHS, 3HAKOMHT C
uHboOpMalliel Mo BOCIIUTAHUIO IETEH;

3.5.2. KoHCynbTHpyeT 10 BONpOcaM y4eOHBIX W3JaHUM IS 00y4YarOIMXCs.

4.0pranusanus AessTeIbHOCTH OHOIHOTEKH

4.1. Hanuymne yxomruiekToBaHHOM 6ubnroreky, peanusyromen OI'OC.

4.2. Crpykrypa 6ubnuorexu: aboOHEMEHT, KHUTOXpaHUIUIIEe Y4eOHOH TUTEpaTypHl.

4.3. bubnuoredyHO-UHMPOPMALIMOHHOE OOCIyXMBaHWE OCYIIECTBIAETCS B OCHOBE
O6ubnuoTeuHO-UHGOPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM C Y4YeOHBIM H
BOCIMTATEIBHEIM IIIAHOM IIKOJBI, MPOrpaMMaMH, MMPOEKTaMH MU IUIaHOM paboThl
OubIHOTEKH.

4.4. B nensx obecriedyeHrs MoJepHU3aLuK OHOIMOTEKH B yCIOBUSIX MH(OpMaTH3aLUH
obpasoBanus, nepexona Ha HoBble ®I'OCHI ¥ B npenenax CpeAcTB, BHIAENSAEMBIX
y4YpeauTeIsiMU, 001meobpa3oBaTenbHas OpraHu3alus obecreyruBaeT GHOIHOTEKY:

- TapaHTHPOBaHHBIM (UHAHCHUPOBAHMEM KOMIUIEKTOBaHHS OHONMHOTEYHO -
UHGOPMALIMOHHBIX PECYPCOB, IPEIyCMOTPEHHBIX B IIKOJIE;

- HeOOXOAMMBIMH CIy’)K€OHBIMH M IPOM3BOJACTBEHHBIMH IMOMEIIEHUSAMH B
COOTBETCTBHM CO CTPYKTypod OHOMHOTEKM W HOpMaTHBaMH II0 TEXHHKE
6e30MacHOCTH 3KCIUTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BJI@XXHOCTH,
3alBUIEHHOCTH ~ TIOMEINEHHs,  KOPPO3HOHHO-aKTHBHBIX  NpHMeced  HIH
3NIEKTPONPOBOASIIEH NBUIH) U B COOTBETCTBUM ¢ nonoxeHussMu CanlluHos;

- COBPEMEHHOH  JJIEKTPOHHO-BBIYMCIUTENBHOH,  TEIeKOMMYHHKAllHOHHOM,
KOMUPOBAJIBHON M MHOXHUTENbHOW TEXHUKOH, HEOOXOOUMBIMH IPOrpaMMHBIMH
NPOAYKTaMH;

- PEMOHTOM U CEPBHCHBIM 00CITyKMBaHUEM TEXHUKU U 000py0oBaHHS OHOIHOTEKH;
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-OMOTMOTEYHON TEXHHUKOHN U KaHLEISPCKUMU IPHHAINIEKHOCTAMH.

Illkona co3maeT YyCIOBHS /N1 COXPAaHHOCTH anmaparypbl, oOOpydOBaHHA H
UMYIIIeCTBa OUOITHOTEKH.

OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTh M Ka4eCcTBO KOMIUIEKTOBAaHHS OCHOBHOIO
donma OubIMOTEKH, KOMIUIEKTOBaHWe Yy4deOHOro (oHAa B COOTBETCTBHH C
benepalbHBIMH TE€PEYHSIMH Y4eOHMKOB M y4eOHO-METONMYECKMX M3/IaHUH,
co3aHue HeOOXOMUMBIX YCIOBHH s JesTelIbHOCTH OUOIHOTEKH HeceT TUPEKTOP
IIIKOJTBI B COOTBETCTBHU C YCTABOM YUPEKIACHUS.

Pexxum paboTel OMONHMOTEKM omnpenensercs B COOTBETCTBHH C IIpaBHJIaMH
BHYTPEHHETO pacropsika obueobpazoBarensHoro yupexaeHus. [Ipu onpenenenuu
pexxuma paboThel OUOIHOTEKH NMpeaycMaTpUBaeTCs BhIAEIICHHE:

5. Ynpasaenue. lllTaTsl

Ynpapnesue 6UOIHOTEKOMN OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOJATENHCTBOM
P®, cybpexToB PD ¥ mTaTHBIM paclHCaHUEM LIKOJIBL.

OOGmiee pYKOBOJACTBO [eATENBHOCTHIO OHMOIMOTEKH OCYILECTBISET IOUPEKTOP
IIIKOJIBL.

PykoBojcTBO OMOIHOTEKOM OCYIIECTBIsSET memaror - OWOIMOTEKaph, KOTOPBIH
HECeT OTBETCTBEHHOCTh B IIpeJesiaX CBOEH KOMIIETEeHUMH Iepell AUPEKTOPOM
IIKOJIbI, OOYYaroIIMMHUCS, HMX POJMUTENSMU 32 OpPraHU3alHui0 H Ppe3yJbTaThbl
JeATeIbHOCTA OHOIMOTEKH, B COOTBETCTBHH C (YHKIIMOHATHHBIMU 00S3aHHOCTSIMH,
NpenyCMOTPEHHBIMU KBaIU(UKALIMOHHBIMU TPeOOBAaHUSAMH, TPYAOBBIM IOTOBOPOM
M yCTaBOM 0011e00pa3z0oBaTebHON OpraHu3auH.

[lenaror - 6ubnMoOTEKaph, HAa3HAYAETCS TUPEKTOPOM WIKOJIBI, SIBISETCH YJIEHOM
NeJaroruyeckoro KOJIeKTHBA.

TpynoBeie oTHOUIEHHs paboTHHKOB OubnuoTekn u  oOImeoOpa3oBaTenbHON
OpraHu3alliy peryJIupyrTcs TPYAOBBIM JOrOBOPOM, YCIOBHS KOTOPOIO He JAODKHBI
MPOTUBOPEYUTH 3aKOHOAaTeNbCTBY PO 0 Tpyze.

6. IlpaBa u 06s13aHHOCTH OHO/THOTEKH

PaboTHuk 6ub1MoTEKH MMeeT IPaBo:

6.1.1. CamocrostensHo BbIOHpaTh (OpPMBI, CpeacTBa W MeTOABl OHOIMOTEYHO-

uHQOpMaIMOHHOTO OOCITy)XMBaHUS 00pPa30BaTENIbLHOTO M  BOCIUTATEILHOTO
MPOLIECCOB B COOTBETCTBMM C LENIMH M 3aJadyaMH, yKa3aHHBIMH B YcCTaBe
obmeoOpa3oBarensHol  opraHu3auud U [lomoxxeHun o  Gubiauoreke
001meo0pa3zoBaTeIbHOW OpraHu3alyH;

6.1.2. IlpoBoauTh B YCTAHOBIEHHOM MOpsAAKE (aKyJIbTaTHUBHBIE 3aHATHUS, YPOKH H

KpYXKH OubnHoTeYHO-O0MOMHorpadHueckix 3HaHHH HHPOPMALIMOHHON KYJIBTYPHI;

6.1.3. WU3piMaTe NOKYMEHTHI U3 (OHIOB B COOTBETCTBMM C HHCTPYKLHEH MO ydery

oubnuoTedyHoro GoHAa U UHCTPYKLKMEH N0 paboTe ¢ JOKyMEHTaMH, BKIFOYEHHBIMH
B «DeiepabHbIH CITUCOK IKCTPEMHCTCKUX MAaTEPHAJIOBY.

6.1.4. OnpenensiTe B COOTBETCTBUH C MPaBUJIaMHU 10Jb30BaHUs OUOIHOTEKOMH,

yTBEpKAEHHBIMH PYKOBOAUTENeM 001meo0pa3oBaTeIbHOM OpraHu3aluid BUIOBI U




pa3Mepsl KOMITEH ALy yinep6a, HaHECEHHOTO TT0Tb30BaTENAME OHOIHOTEKH;

6.1.5. ViMeTh €XErofHelli OTIYCK K JOTONHHUTEIbHBIA OIUIAYMBAEMBIA OTIYCK B
COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MeX 1y pabOTHHKAaMH H PyKOBOJCTBOM
0611e06pa30BaTEILHON OpraHW3alluy WM HHBIMM JIOKAJIbHHIMH HOPMaTHBHBIMH
aKTaMU;

6.2. PaboTHuk OUOIHOTEKM 00sI3aH:

6.2.1.06ecrednTh TOMB30BATENSM BO3MOXKHOCTE paboThl ¢ HH(MOPMALMOHHBIMH
pecypcaMH OMOITUOTEKH;

6.2.2. VindopMHpoBaTh TNoONb30BaTeNeif O BUAaX NPEJOCTABIAEMBIX OHOIHOTEKOH
YCIIyT;

6.2.3. ObecneYnTh HAYYHYHO OpraHU3aIKio GOHN0B U KaTaJIOroB;

6.2.4. ®opmupoBaTh (OHIB B COOTBETCTBHH C YTBEPKICHHBIMH (enepalbHbIMU
nepeuHsMu ydeOHbIXx wu3naHui, Tpebosamuam @®I'OC, o6pasoBaTenbHBIMU
mporpamMmamy 06111e06pa3oBaTelIbHON OpraHN3alliy, HHTepecaMy, MOTpeGHOCTAMY
H 3a[IpOCaMH BCEX KaTeropui MoJIb30BaTENEH,

6.2.5. B coorBercTBHHM ¢ TpeboBanusamu DenepanbHoro 3akoHa «O INPOTHBOJAECHCTBHH
3KCTpeMUCTCKOM fesitensHOCTI» Ne 114-@3 o1 25.07.2002r. ¢ B HeNIX HCKITIOYEeHUs
BO3MOHOCTH MAacCOBOTO  PaclpOCTPaHEHUs SKCTPEMHCTCKHX MaTepHaJIOB
CBOEBPEMEHHO TMpPOBEPSTh (OHI OMOIMOTEKH Ha HaJIWYWe MOCTYIUIEHHMH HOBBIX
IaHHEIX B «DeepalbHEIN CIUCOK S3KCTPEMUCTCKUX MATEPUAIOB» H CBEPATH NaHHBIE
¢ a)aBUTHEIM ¥ 3IEKTPOHHBIM KaTaJoraMy IMKOIbHOH O6MOIHOTEKH.

6.2.6. B cootBercTBHH ¢ TpeboBanusmu DenepansHoro 3akona ot 29.12.2010 N 436-

@3 (pexn. ot 14.10.2014) "O 3amure aetelt oT HHGOPMALMH, IPUIHHSIOIIEH Bpell UX

37I0POBBIO ¥ Pa3BUTHIO" 0OECTIEUNTS 3aILUTY JeTeH OT BPETHOU I UX 3110POBBS U

pa3BUTH UHQOPMALIKY.

6.2.7. CoBepIieHCTBOBaTh HHGOpMALHOHHO-OHOIHOrpadudeckoe H GubIHOTEYHOE
o0cIyKHBaHKE MOIb30BaTENEH;

6.2.8.06ecneunBaTh COXPAHHOCTH WCIIOJIB30BaHHWs HOCHTENEeH HHOOpMAaLUH, HX
CHCTEMAaTHU3ALUIO, pa3MelIeHHE U XPaHEHHE,

6.2.9.06ecnednBaTh peXxUM paboThl B COOTBETCTBHH C TOTPEOHOCTAMH MOJIL30BATENEH U
paboToii 061meob6pazoBaTeIbHON OpraHU3allky;

6.2.10. OTuuTEIBaTECS B YCTAHOBJIEHHOM MOpALKE IE€pel PYKOBOIHUTEIEM
06111e00pa3oBaTeNnbHON Opranu3aluy He pexe | pasa B ron,

6.2.11 .IToBbImAaTh KBATH(PHUKALMIO.

7. IlpaBa 1 00si3aHHOCTH MOJIb30BaTe/ el OHOIHOTEKH

7.1. Tlons3oBaTtenu OUOIMOTEK KMEIOT MIPABO:
7.1.1. Tlomyyars monHyro uH(GOpMaLUo 0 coctaBe 6ubIHOTEIHOrO QOH/A,
MHGOPMALIMOHHBIX pecypcax ¥ IPeloCTaBIseMbIX ONOIMOTEKOH yCITyrax;

7.1.2. Tlons30BaThCs CIPaBOYHO-OHOIOrpahdecKuM anmnapaToM OUOIHOTEKH,

7.1.3. Tlomy4aTh KOHCYJBTAMOHHYIO MOMOINb B TIOMCKE H BHIOOpPE MCTOYHHMKOB
UH(pOpMaLH;

7.1.4. Tlomy4yaTh BO BpeMEHHOE I0Ib30BaHKe Ha a0OHEMEHTE U B YUTAIBHOM 3aJie
neYaTHbIe H3aHKs, ay JHOBH3yaTbHble NOKYMEHTHI U ApYrde HCTOYHHKH




HH(pOpMalUH;

7.1.5. TlpoaneBatb CPOK IMOJIB30BaHUS JOKYMEHTAMH,

7.1.6.  Ilomy4aTs TEMaTUYECKHE, dbakrorpapuuecKue, YTOYHSIOILHE %}
6ubmorpadryecKre CIpaBKU Ha OCHOBE (hoHIa OUOIHOTEKH;

7.1.7. TlomyuyaTh KOHCYIBTAalMOHHYK I@OMOmb B pabore ¢ uHbopmauueii Ha
HETPaJWIMOHHBIX HOCHTENSIX IpPH TIOJb30BAaHUH JJIEKTPOHHOE H  HMHOE
000pyI0BaHNe NP YCIOBHH KOMIIBIOTEPU3AIIHH;

7.1.8. YuacTBOBaTh B MEPOIPUATHIX, IPOBOAUMBIX OHOIHOTEKOH;

7.1.9. O6pamarscs Ans pa3petieHns KOHQIUKTHON CUTyallul K pyKOBOTHTEIIO

0611eo6pa3zoBaTeNbHON OpraHU3allHH.

7.2. Tlonb3oBaTenu GUOTHOTEKH OOsI3aHEIL:

7.2.1. Cobmonars mpaBmia MOIb30BaHKs OUOITHOTEKOH;

7.2.2. BepeHO OTHOCHTBCS K TIPOM3BENECHMSIM Il€yaTH (HE BBHIPBIBATS, 3arubathb
CTpaHMII, He JIeNIaTh B KHUrax I0YePKUBAHMUM, IOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IHYHEIX HOCUTENAX, 000PYI0BaHUIO, HHBEHTAPIO;

7.2.3. TlomnepuBaTh MOPSJOK PpAacCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIe
GUOIMOTEKH, PACTIONOKEeHHUS KapTOTEK B KaTajorax U KapToTeKax;

7.2.4. Tlonb30BaThCs LIEHHBIMH W CIIPABOYHBIMU OKYMEHTAMH TOJBKO B ITOMEIIEHHUH
OUOIUOTEKH,;

7.2.5. V6enuThCs TpH MONyYEHWH [OKYMEHTOB B OTCYTICTBMH JIe(QEKTOB, a IpH
obHapyxeHMH npouH(OpMHpOBaTE 06 3TOM  paboTHHKAa  GHONHOTEKH.
OTBETCTBEHHOCTh 3a OOHapyKeHbl Ae(eKTH B CHAaBa€MBIX TOKyMEHTaX HeceT
NOCHEeOHWH TONB30BaTeNb;, BO3BpalllaTh JIOKYMEHTHl B OHOmHMOTEKy B
YCTaHOBJIEHHBIE CPOKH;

7.2.6. 3aMeHATh OOKYMEHTHl OMONHOTEKM B Cllydae HX YTPaThl HIM IOpYH HM
PABHOIEHHBIMU B COOTBETCTBMM C IIPaBUIaMM IIONb30BaHHMs Oubiuorekod. 3a
yTpaTy HECOBEpLICHHONETHHMM YHTaTelsiMH INPOW3BEICHHH I€YaTH W3
OuONHOTeYHBIX (GOHIOB WJIM TNpPUYMHEHHEe MM HEBOCIOJHMMOIO Bpena

OTBETCTBEHHOCTD JOJDKHBI HECTH POAUTENU WUIH UHEIE 3aKOHHbIE ITPEICTABUTENH.

7.2.7. TIOTHOCTBIO PAcCUMTATBCS ¢ GHOMMOTEKOH MO MCTEYEHHM CpOKa OOYYeHHs WU
paboTsl B 061meobpa3oBaTeibHOM OpraHu3alyy.

7.3. Tlopsmok rmoiab30BaHUS OUOIHOTEKOM:

7.3.1. 3amuck obydalommxcs 06IIe00pa3oBaTenbHOM OpraHu3ald B 6ubIMOTEKY
NPOU3BOAMTCA IO CIHCOYHOMY COCTaBy Kiacca B WHIMBHIYallbHOM IIOPSJKE,
[eJarorM4eckux M MHBIX pabOTHHKOB 00I1e00pa3oBaTEIbHOIO yYpeXISHHMS,
ponuTenel 00yJaroImxcs - 10 MacropTy;

7.3.2. Tlepepeructpanus nonp3osaresei OMOIUOTEKH MPOU3BOIUTCS €XETONHO;

7.3.3. JIOKyMeHTOM, MOATBEPKIAIOLIMM IIPABO MONB30BaHUs OHOMMOTEKOH, sSBIAETCA
YUTATETBCKUHM QOPMYIISp;

7.3.4. Yuratensckuit hopMynsp GUKCHpYyeT AaTy BhIIAYH IOJI30BATENIO JOKYMEHTOB
13 GoHa GUBIHOTEKH U UX BO3BpALEHKs B OMOIHOTEKY.

7.4. TlopsAmOK MONB30BaHU a00OHEMEHTOM:

7.4.1. MakcuManbHble CPOKH MONB30BaHHsA JOKyMEHTaMH, y4eOHHMKaMH, y4eOHBIMH
MOCOOHAMH - yueOHBI! Iof;




7.4.2. Tlonp3oBaTeny MOTYT MPOIIMTE CPOK IOJIB30BAHUS JOKYMEHTaMH, €CIIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIB30BaTENeH.

7.4.3. DHIUMKIONENNH, CIIPABOYHUKHY, PEIKUE, IEHHbIE U HMEIOIIMECS B €IUHCTBCHHOM
3K3EMIUISPE JOKYMEHTEI BEIIAIOTCS TOIBKO JUI paboThl B GnOIMoTeKe.




